YEPHSHCKASI TEPPUTOPHAJILHASI
M3BUPATEJIBHAS KOMUCCHUS

IIOCTAHOBJIEHHUE

31 suBaps 2024 roxa Ne 35/286-1
. Yepusnka

O KommniexkcHoMm miame 00y4eHHS YJIeHOB
H30MpaTeJbHBIX KOMHCCHH Beex YPOBHei#
YepHsiHCcKOro paiioHa, APYTrux
OPTaHM3aTOPOB H YYaCTHHKOB BLIGOPOB
Ilpesunenta Poccuiickoii Denepanun

B nemax peammsanum mocraHoBienms LenrtpansHoit u3bmpaTensHoOM
Komuccuu Poccuiickoii @eneparuu ot 17 mas 2023 roga Ne 115/911-8 «O
Konnenmun oGyuenus unenos M30MpPATENbHBIX KOMHCCHH W HHBIX YYaCTHUKOB
M30UpaTEIHLHOrO nponecca B Poccuiickoii Oenepanu Ha 2022-2024 TOIBD»,
TIOBBIIIECHHUS MPO(YECCHOHATBHON MOATOTOBKH YICHOR M30HpATENBHBIX KOMHCCHIL
BCCX ypOBHeH B UepHsHCKOM paiioHe, APYTHX OPraHU3aTOpPOB W YYaCTHHUKOB
M30MpaTeNbHOM KaMmanuy Mo BbIOOpaM IIpesumenta Poccmitckoii Deneparnuy,
PYKOBOACTBYSCh IyHKTOM 4 wyactH 8 crateum 30 NsbupatensHoro kojekca
benropoackoit obmnacrw, MIOCTAHOBJICHUEM N36uparensHoit KOMHCCHHU
Benropoxckoit o6mactu or 16 auBaps 2024 roma Ne 69/653-7 «O KoMiuiekcHoM
IUIAaHE OOydYeHMs GIeHOB M30MpATENBHBIX KOMHCCHI Benroponckoii  o6macry,
APYTHX OPTraHU3aTOPOB ¥ yYaCTHHUKOB BbIO0OpOB  Ilpesmpenta Poccuiickoii
®enepanum»,  YepHsnckas TCppUTOpHAJIbHAS ~ M30UpATENbHAS  KOMUCCHS
MOCTAHOBJISIET:

1. VTBepmute Komrurekcusii mian O0yYeHHs WIEHOB HM3OGHpaTENLHEIX
Komuccuit UepHsHCKoro paiiona, AAPYTMX OpraHMU3aTOPOB M YYacTHHKOB BEIGOPOB
IIpe3unenTa Poccuiickoit Denepannu 17 mapra 2024 rona (mpunaraercs).

2. YepHsHCKOH TCPPUTOPHAIILHOM U30MPATEIBHON KOMUCCHH:

- pa3paboTaTh KOMILIEKCHI MCPOIIPUATHH, IPOrpaMMBI, ILIAHBI IO
O0YYEHHIO IEHOB YYacTKOBBIX M30HPATENLHBIX KOMUCCHIT U I, BKTIOYCHHEIX B
PE3€PB COCTABOB yYaCTKOBBIX M30HPATENBHBIX KOMMCCHH, IPYTMX OPraHM3aTOPOBH
Y9JaCTHMKOB H30MpaTelbHOM KaMIaHUM 110 BblOopam Ilpesunenta Poccuiickoit
Deneparumy;

= B XOZi¢ 1 110 UTOraM 00y4eHHs IIPOBOAUTE IIPOMEKYTOYHOE H HTOTOBOE
TCCTUPOBAHHE TI0O IPOBEPKE MONYYCHHBIX 3HAHWH 10O H30UPaTEILHOMY



3aKOHO/ATENBCTBY ¥ H30MPATENLHOMY TIPOLECCY B PAMKAX POrpaMM 0Gy4eHus.

3. HampaBuTh HacTosimiee MOCTAHOBJIEHME B N36mpaTensHy0 KOMHCCHIO
Benropozckoii o6nmactu u pasmecTuTs B ceTH WurepHer Ha OQUIHMAILHON CTpaHHIE
TUK wHa caiite N30upaTensHOl  KOMHCCHH benropoackoit obmacth u  Ha
OQUIMATEHOM CaiiTe OPraHOB MECTHOTO camoympaBjicHHs YepHIHCKOro paifoHa B
pasnene «M36uparensHas KOMHUCCHS.

4. KoHTpOIb 32 BEHIMONHEHMEM HACTOSIIErO [OCTAHOBIEHHS BO3JIOXKUTE

Ha MpeacenaTens YepusHCKOM TEPPUTOPUATILHOM U30MpaTebHOMI
komuccun M.A. Benanony.

Ipencenarenn,
YepHsinckoli TeppuTOpHAILHO M
H30MPATETBHON KOMHACCUM W/ ) H.A . Benanosa

Cexperapn
YepHsaHCKOH TeppUTOPHAILHOI

H30MpAaTeJbHOH KOMHCCHH C.C.Ctpexo3oBa




YTBEPXIEH
IocTaHoBiIeHHEM UepHAHCKOMH
TEPPUTOPHUATILHON
U30UpaTeIbHOM KOMUCCHU
ot 31 sHBaps 2024 roga Ne 35/286-1

KOMILIEKCHBIA ILIAH

00y4eHHsl YIeHOB H30HPATEILHBIX KOMHCCHI Beex YPOBHeH
YepHsiHCKOrO paiioHa M APYTHX yYACTHUKOB BbI0OOpOB Ilpe3naenTa
Poccuiickoii ®enepauun 17 supaps 2024 rony

KOMILIEKCHBIN ILIAH

00y4YeHHs YIeHOB H30UPaTeTLHBIX KOMHCCHI Yepusiackoro paiiona, Apyrux
OPraHM3aTOPOB M y4aCTHHKOB BbIGopoB Ilpesunenta Poccuiickoii ®enepamnmu

IIpaBoBBIE 0CHOBBI

- Konctutynus Poccuiickoit DOeneparym;

-Komexc  Poccmiickoit ~ ®emepanum 06 aJIMUHHUCTPATUBHEBIX
IPaBOHAPYLICHUIX;

- Yronosusii konexc Poccuiickoit ®eneparum;

- QenepanbHbli 3ak0H o 12.06.2002 Ne 67-0®3 «O6 OCHOBHEIX
TapaHTHAX HM30MpaTeNbHBIX NPaB W IpaBa HA ydYacTHE B pedepenayme
rpaxzan Poccuiickoit @enepanmmy;

- GenepanbHbIil  3aKOH OenepanbHbiii  3akoH ot 10.01.2003
Ne 19-@3 «O Bri6opax Ipesupenta Poccuiickoit Denepanymy;

- OenepanpHblii  3akoH ot 02.05.2006 Ne 59-®3 «O HOpsAKe
paccMorpeHnust obpamenuit rpaxnas Poccuiickoit Deneparumy;

- Konuenmus 06ydeHns kaapoB M36MpaTENbHEIX KOMHUCCHH M JIPYTHX
YJaCTHMKOB M36upatensHoro (pedepenmaymuoro) mponecca B Poccuiickoit
OQenepaumn B 2022-2024 romax, yTBEpXKIEHHAS MOCTAHOBICHHEM MUK
Poccuu ot 17.05.2023 Ne 115/911-8;

- llopsiziok mosaum 3asBIEHHs O BKIIOYEHWH M3GMpATelll, Y4acTHUKA
pedepenyma B cricok u3buparteneii, yuacTHUKOB pedepennyma mo mecry
HaXOXJeHus Ha BhIOOpax m pedepenmymax B Poccuiickoit ®enepanum,
yrBepxnennsii Ilocranosnenue IIUK Poccuu ot 22.06.2022 Ne87/728-8;

- [Topsinox  mcnoms3oBanust  'ocymapcTBeHHOM aBTOMaTU3UPOBAHHOM
cucremsl  Poccuiickodf ®eneparmu  «BeiGOpH» IPH  MOATOTOBKE U
nposenenuu  BeiGopoB  Ilpesmnenta  Poccumiickoit  denepauun,
yrBepxaeHHbd IlocranoBnenmem ITUK Poccum or 20.12.2023 N
143/1107-8;

-O  MCTaHIMOHHOM 3JIEKTPOHHOM TOJOCOBAHMH Ha BbIOOpax
Ilpesunenta Poccumiickoii Denepamuu, yTBepXIEHHOM I[locTaHOBIEHME
LUK Poccuu ot 20.12.2023 Ne 143/1099-8

Hean loaroroBka KBaMMQUIMPOBAHHEIX KAJPOB CHCTEMBI U30MpaTebHBIX

o0y4ueHus KomuccHii B UepHAHCKOM paifoHe, a TaKke OOydeHHe Ipyrux
OpraHM3aTOpOB U YYaCTHHUKOB BbIOOpoB [Ipesumenta Poccuiickoii
Denepanuu

Kareropus WeHbl WM30OMpaTENBHBIX KOMHMCCHHT BCEX YpOBHEH B YepHaackoM

caymarenei paiioHe, pe3epB yYaCTKOBBIX M3OGUPATENHHBIX KOMHCCHM, CHCTEMHBIH

apmunnctpatop I'AC  «Bei6opey, Oyxranrep M 9ieHBl KOHTPOJIBHO-
PEBU3HOHHBIX CITyX0 npu UepHAHCKON TeppUTOpHAILHOM M36HpaTe bHOMN
KOMHCCHH.




®opma obOyueHus OuHast (JIEKIMH, CEMHUHApHI, MPaKTHIECKHE 38HATHA), B TOM 4YHCIIE
AUCTaHIMOHHOE (B PEXKHMME BHICOKOH(EPEHIICBA3H)

O6mmii o0bem KomnaectBo wacoB oOyuenust oTpaeHO B y4eGHO-TEMaTHUECKHX
4acoB IUTaHax
®opma mnpoBepKH Jlist  wieHOB M30MpaTeNbHBIX KOMMCCHH - TECTHPOBAHHE, JUIS

SHAHMH YYaCTHHUKOB I/I361/IpaTeJIBHOI‘O Tiporecca - onpoc




1.Y4yebHo-TemaTnuecknii miiaH o0yyeHus wWieHOB UepHAHCKOM
TEPPHTOPHAILHON H30MPaTEIbHOH KOMUCCHH B MIEPHOA MOATOTOBKH H
nposenenust Bb10opos Ilpe3unenta Poccniickoit @enepanun

Kareropus 06y4aembix

Ne [iz;tcc?;::nﬂ:, HHbie 9aeHbl
Te- Ha3Banue TeMBI npencenares H30HpaTeIbHOM
: KOMHCCHH
MBI ceKperapb
K-z olﬁc-B:- K:-50 olﬁc_m;-
qyacos ¥y qJacos v
E€MBIX €MbIX
1. | CoBpemeHHbIE udpoBsie CTaHIAPThHI B
M30UpaTeNbHOM ~ IpolEecce  Ha  BhIOOpax 1 66 1 146
IIpe3unenTa Poccuiickoit @enepanuu
2. | [lpumenenue CHCTEMEI JUCTaHIIMOHHOI'O
2 66 2 146
3JIEKTPOHHOTr0 rojaocoBanus (J91)
3. | IlepconansHoe MHGOPMUpPOBaHUE U3OUpATENEH MO 3 66 2 146

mporpaMMHOMY npoekty «HpopMYUK»

4. | MadopmupoBarnue uzbupareneit. IIpeasribopuas
arutaims. OTBETCTBEHHOCTh 3a  HapylmieHHe | 2 66 1 146
IOpsiIKA IPOBEACHUS IPEBEIOOPHOM aruTalyuu

5. | PaccmoTpenue xanob U 3asBiIE€HH, TOCTYIMBIIMX

1 66 1 146
B TEPPUTOPHAJIbHbIE H30MpaTENbHBIE KOMUCCHI
6. | ®unancoBOE obecneueHne U30UpaTEeNbHBIX
KOMHCCHI B LIEPHOJ TIOATOTOBKH M IIPOBEICHHUS 1 66 1 146
BHIOOpOB
7. | FOpuauueckas OTBETCTBEHHOCTh 3a HApyIICHHE
3aKoHOzarenscTBa Poccuiickoii  ®enepanuu o 2 66 2 146

BeIOOpax. Yyactue npencrasureneit TUK B
aJIMUHMCTPaTUBHOM CYJIOTIPOM3BOICTBE

8. | Iloacuer YUK ronocoB usbupareeii, COCTaBICHHE
IPOTOKONa 00 uTOrax rojocoBanus. OpraHuzaius
paborer TUK B nmeHp (aHH) rojOCOBaHHS, IIPHEM 1 66 1 146
JnokymMeHToB or YUK, ycTaHoBiIeHHE HUTOrOB
rOJIOCOBAHMUS, ONPEAEIICHUE PE3yIbTaTOB BHIOOPOB
B TUK

9. | Ynpasnenue xoHpIMKTAMA 1 66 1 146

O01mee KOIHIECTBO 14 66 12 146




COAEPXKAHME ITPOI'PAMMBI OBYUYEHHUSA TEPPUTOPHUAJIBHBIX
U3BUPATEJBHBIX KOMUACCHIA

TEMA 1. CospemenHsle 1u(pOBEIE CTaHAAPTHI B M30MPATEILHOM IIPOIECCE HA
BeIOopax IIpesnnenta Poccuiickoit denepanyn

1.1. Iudposas mnardpopma F'AC «Bribops» 2.0.

1.2. Mexanu3m « MoOWIbHBIH H30UPATEIIbY.

1.3. MnTepakTuBHBI pabounii 6:10kHOT (UPB).

1.4. Ucnone3oBanre MamuHOInTaeMoro QR-koa.

1.5. Ilopsimox TNpUMEHEHUS CPENCTB BHIACOHAOIIONECHHUI M
TPaHCIALMUN300paKEHHS B TIOMEIICHUAX JIJIS TOJIOCOBAHMSI.

1.6. Komriexc o6pabotku n3buparensHbix 6romrereneii (KOUB).

TEMA 2. IlpiMeHEHHE CUCTEMBI  JUCTAHIIMOHHOIO 3JIEKTPOHHOIO TI'OJOCOBAHHS

(131)

2.1. Iopsmok noxauum 3asiBieHust 06 yaactuu B JIOI.

2.2. PaboTa c 0OpaIeHusIMu Ipax/iaH, 3asBJI€HHs KOTOPEIX OBLUIM OTKIIOHEHBL.

2.3. ®opMupoBaHue MeKTPOHHEIX Oroutereneil B I'AC «BbiGOphD».

2.4. llomyuenne wu3 @I IIUK Poccum Peectpa usbuparenei,
NOJUICKANTUX UCKIIOYECHUIO U3 ClIMCKa u3bupareneid. OpraHu3amnus U MpOBEACHHE
paboTEI 10 MCKIIIOUEHUIO W30UpaTeleii, mogaBIuX 3asBjeHus Ha ydactue B JIOT
U3 CIIUCKOB M30MpaTeneil 1o MECTy CBOETO KUTEILCTBA.

2.5. Ilomy4eHue cBenenuit 06 yaactuu uzdupareneii 8 JIOI'.

TEMA 3. IlepconansHoe HHDOPMUpPOBAHUE M3OHpATENCH PU PeaTH3aliy POEKTA
«MadopMYUK» B mepuox MOArOTOBKM M IPOBEAEHMs BHIOOpOB IlpesmzmeHTa
Poccuiickoit @eneparym

3.1. Ilopsimox pabots! ¢ nporpammoit « AabopmY UK.
3.2. IIpermymecTBa ucnonb3oBaHus nporpammel «HGopM YK,

TEMA 4. UadopmupoBarne wusbuparteneit. IlpeaBsiOopHas —aruranms.

OTBETCTBEHHOCThL 32 HapyHIeHHEe MOPIAKA NpPOBEIEHHs] NPeABLICOPHO
arMTanuu

4.1. UudopManmoHHO-pa3bsCHATENbHAS AesrensHocTh THUK B
IIEPUOATIOATOTOBKH U ITPOBEECHUSA BEIOOPOB.

4.2. IleHTp 001IECTBEHHOTO HAOIIOICHUS.

4.3. TpeOoBaHUS K CONCPKAHUIO UH()OPMAIHOHHBIX MATEPHAIIOB,

pasmenaeMbIxHa nHQopManoHHOM cTeH e B noMermenuax TUK u YUK,

4.4. IlpenBeiOOpHas aruTanus: MOHATHE, MOPSIOK, CPOKH H  (OPMEI
€eIIPOBEICHHS.

4.5. OcobeHHOCTH TPEABHIOOPHOI aruTalu B ceTH VIHTEpHET U B



MECCEHIDKEpaXx.
4.6. OrpannyeHus IPY NPOBEICHUY IPEABEIOOPHOM arMTaIMH.
4.7. IIpaBoBEIE OCHOBBI M OTPaHAYEHHUS [IPH [POBEAEHAH OIIPOCOB
u3buparesnei Bepruos n30MpaTensHOM KaMIaHWH.
4.8. Pucku (MHOpMAaIIHOHHBIE YTPO3HI).

TEMA 5. Paccmotpenue xamo6  u 3as1BJICHUH, IOCTYIUBIIMX B
TEppUTOpHATIBLHBIE H30upaTensHbie Komuccuu (THUK)

5.1. Buael u GopMbl 0Opamienuii, TpeOOBaHMs K IIOCTYIAIOMIUM OOpaIICHIM.
5.2. O0ecneuenne COOMIOEHNUS PaB IPAXKIAH IIPU PACCMOTPEHHH 0OpaIEHHUI.

5.3. Ilpuem, perucrpanus 1 nepBudHas 00paboTKa oOpaIneHuii, HOCTyNAIOMMX
B THUK.



5.4. Cpoku paccMorpernst noctrynummx B TUK o6pamieHuii.
5.5. OTBETCTBEHHOCT 32 HapyIICHHE IOPAIKA PACCMOTPEHHS OOPAILICHUN

IPaXK/IaH.

TEMA 6. ®unancoBoe ofbecreueHre W3OHPAaTENBHBIX KOMHCCHH B 1 (5007 (Vi
IOJrOTOBKH M IIPOBEJICHHS BLIOOPOB

6.1. duHaHCOBOE OO€CTEYeHHEe IIOATOTOBKM ¥ TIPOBEJEHHSA BBIGOPOB.
ITopsimok 1 cpoxu ¢punancuposanus TUK.

6.2. Ilopsamox pacmpenmenenus TUK BbIIeICHHBIX U3 COOTBETCTBYIOIIUX
OXO/PKETOB JACHEKHBIX CPEJICTB Ha HOATOTOBKY M IIPOBEICHUE BEIOOPOB.

6.3. Ilopsmok OTKphITHS u 3aKkpeiTUs cdetoB TUK s (UHAHCHPOBaHMS
TIOATOTOBKM ¥ IIPOBEICHUs BHIOOpOB. IIpemocTaBiieHue paBa MEPBOH H BTOPOI
NOANKMCH (DUHAHCOBBIX JOKYMEHTOB. IlONHOMOYMS npeacenarens THUK 1o
PacropsHKEHUIO IEHEXKHBIMU CPENCTBAMH.

6.4. Pacxozbl n36MpaTeNbHBIX KOMUCCHH, GDUHAHCHPYEMEIE 33 CUET CPECTB
COOTBETCTBYIOIIHUX OIOJDKETOB, B IIEPHOJ] IIOTOTOBKH ¥ IPOBE/IEHUS BHIGOPOB.

6.5. ITopsinok cocTaBnenms, yTBEPK/EHUS M BENESHHS CMEThI pacxonoB TUK
Ha TIOATOTOBKY W IpOBEACHHE BHIOOpOB. CMeTa pacxomoB Ha MOATOTOBKY H
IPOBEICHHE BEIOOPOB 32 HIDKECTOSIIHE KOMUCCHH.

6.6. PazMmepsl 1 NOPSIOK BBILIATE KOMIIEHCAIUM, JOMOIHATEIBHOMN OIIATHI
Tpyaa (BosHarpaxaenus) wiekaM THK c mpaBoM pemAoOImEro rojoca, wieHam
YUK c¢ mnpaBom pemaromero romoca. HopmarusHble IIPaBOBBIE  aKTHI,
PCTIIAMECHTHPYIOIUE TOPAJOK YCTAHOBIEHHS DPa3MEPOB W MMOPSJIKA BBIIIATEI
KOMIICHCAllHd Y [JOIIOJHUTCIBHOM OIIaThl TpyJa B IEPUOJ IIOATOTOBKH U
IPOBENCHHS BEIOOPOB. OCOOEHHOCTH Ge3HATMYHOM (POPMBI OILIATH TPYAA.

6.7. 1opsnok oCyIecTBIEHHs 3aKylOK TOBapoB, pabor, ycayr TUK, VUK
IIpY POBENCHUH BEIOOPOB. HOpMaTHBHEIE [IPaBOBEIE aKThI, PErIAMEHTHPYIOLIAE
HOPAIOK OCYIECTBICHHUS 3aKYIIOK.

6.8. Benenue Oyxranrepckoro ywera B THK. IlepBuuHble yderHbIE
JIOKYMEHTBI, ipuMeHseMbie TUK.

6.9. Otaer TUK o mocTymneHnu U pacXoI0OBaHUHU CPEJCTB Ha IIOATOTOBKY ¥
nposesieHye BbiOopos. Iopsanok mpuema oryeros YUK. ®opma ordera, mOpsIok
(opmupoBanus, cpoku npencrasnenus oryera TUK B UKCP®.

TEMA 7. IOpuawueckas OTBEICTBEHHOCTh 33 HApYIICHHE 3aKOHOIATEIbCTBA
Poccuiickoit  ®epepanun o BeIOOpax. VYwuactue mnpexacrasuteneii THUK B
aJIMHHHUCTPATHBHOM CYJONPOU3BOJCTBE

7.1. O6mas XxapaKkTepUCTUKA IOPUIAIECKOI OTBETCTBEHHOCTH.

7.2. OcHOBaHHUS ¥ OPAOK Pac(hOPMUPOBAHUSI KOMUCCHHL.

7.3. OcBoboxaenne wiena TUK oT uCoMHEHHsT 00s3aHHOCTEA.

7.4. AAMMHUCTPATHBHAS OTBETCTBEHHOCTD 33 HAPyLICHHE 3aKOHO/ATEIbCTBA
Poccuiickoii ®eneparnuu o BEIOOpax.

7.5. IIpoTokon 06 aqMUHHUCTPATUBHOM IIPABOHAPYIICHUH, TIOCATAIONIEM HA
M30UpaTeNbHbIE IIpaBa TpPaXAAH: IOPAJOK COCTAaBIICHHS, pacCMOTpeHHs W
IIEPESIavH B CY/I.

7.6. YTOIOBHAs1 OTBETCTBEHHOCTH 33 HapyIIEHUE M36MpaTeTbHBIX PaB.



7.7. Cyne6Has 3amura W30UpaTelbHBIX PaB YYaCTHUKOB M30UPATEIHHOTO
nporecca.
7.8. Yuactue npencrasureneit THUK B aiMUHHUCTPATHBHOM CYAOIIPOM3BOJICTBE.

TEMA 8. Iloxcuer YUK ronocos m3bupareseii, cocraBienue mporoxona YUK o6
urorax rojgocosanud. Opraumsanus pa6otst TUK B neHb (1HM) rOI0OCOBaHHS, IIPHEM
nokymentoB 0T YUK, ycTaHOBIEHME MTOrOB TOJIOCOBAHMS, ONPEACICHUC
pe3ynbraroB BeibopoB B THK.

8.1. Pacupenenenue o6s3annocteit wieHoB THIK B ieHb (11HK) roJI0COBaHML.

8.2. Ilponenypa moacuera YUK romocoB m30uparesei, B TOM 9YUCIE IPH
IPOBEICHAM TOJIOCOBAHMS B TEIEHUE HECKOIBKUX JTHEH MOAPSIL.

8.3. KOHTpOJIbHEIE M HHBEIE COOTHOLICHWsS HaHHBIX IpoTokona YUK o6
MTOrax ronocoBanus. [IpoBepka KOHTPOJIBHEIX COOTHONIEHHH Mo mpoTokory YUK
00 uTOrax rojioCOBaHMs.

8.4. TTopsiok m3roTosienns komwu nporokona YUK ¢ ucnonssosanrem CITO
VUK. 3aBepenve komuu nporokosia YUK, u3roTosiaeHHOro ¢ ucnonb3osanuem CIIO
YHUK.

8.5. Opranmzanus npuemku TUK u3buparensHbIX foKyMeHToB o1 YUK

8.6. IIpoBepka HpaBHUIBLHOCTH cocTaBieHus NporTokonoB YUK 06 urorax
rOJI0COBAHHS M1 CYMMHPOBAHUE COJIEPHKAIIUXCS B HUX JTAHHBIX.

8.7. Tlopsamox 3amonnenns TUK yBenudeHHOH (GOpMEBI CBOIHON TaOIHIIBL.
CocraBieaue THK cBomHoit Tabmunel. CocTaBiaeHHe IIEPBOIO M BTOPOro
3K3eMIUIIpoB mportokona THK 06 urorax ronocoBaHus (pe3yabTaTax BHIOOPOB).

8.8. Ilopsjok ompeeneHus pe3yabTaToB BRIOOPOB MO OJHOMAHAATHOMY
(MHOrOMaHIATHOMY)  WM30HMpaTelIbHOMY  OKDYry,  YCTaHOBICHHSI  HTOrOB
TOJIOCOBAHMS ¥ OIIPE/ICIICHUS PE3YIHTATOB BEIOOPOB MO €IMHOMY M30MpaTeIbHOMY
oxpyry. McnomssoBanue cpencts 'TAC «BbIGOpED [UIsl YCTAaHOBJIEHUS HTOIOB
rOJIOCOBAaHMS M IIPOBEPKH JAHHBIX B mpoTokonax YHK 06 urorax roiocoBaHus.

8.9. PaccmoTpenue xano6 u 3assinenuit, nocrynusumx B TUK B nens (auu)
TOJIOCOBAHMS M JO NOANKMCAHMS €I0 MpOTOKoJa 00 MTOrax roJIOCOBaHUA
(pe3ynbTaTax BEIOOPOB).

8.10. IlpaBuia BbIZAaYM KOIIMM IIPOTOKOJIA THUK 00 mTorax roaocCOBaHHSA
(pesynbrarax BEIOOpOB). Ilopsmok IpPENOCTaBICHHS BTOPOro 3K3E€MILULIpa
TIPOTOKOJA 00 UTOrax roJI0COBaHus (pe3yIbTaTax BEIOOpPOB) HaOI0AaTEIIM, HHBIM
JIMIIaM, YKa3aHHbIM B yHKTE 3 crathi 30 DenepaabHOro 3aKoHa Ne 67-®3.

8.11. TIlopspox mnpencrasnenus u3bmparenbHod Aokymenrtammu THK B
BBIIIECTOSIIYIO N30UPATEIbHYI0 KOMHUCCHIO.

8.12. TlopsimOK YCTAHOBJIEHMS HTOrOB TOJIOCOBAaHUSA M  OIpPEACICHHS
pe3yJIbTaTOB BEIOOPOB B OpraHbl MECTHOI'O CAaMOYTIPaBIICHHS.

8.13. Omy6nuKOBaHHE WMTOTOB TOJOCOBAaHHS H PE3yIbTaTOB BHIOOPOB B
OpPraHbl MECTHOTO CAMOYTIPaBICHHS.

8.14. OcHOBaHMS MPOBEICHUS IIOBTOPHOI'O I'OJIOCOBAHHUS, IIOBTOPHBIX BBIOOPOB.

8.15. 3asBireHHe 00 OTMEHE HTOrOB I'OJIOCOBAHHU, PE3YIHTATOB BEIOOPOB.

8.16. Otmena pemenuss YUK 006 mTOrax rojocoBaHus O YCTaHOBJICHHS
TUK WUTOroB TOJOCOBAaHMS (OHpENEIEeHusl pe3yJapTaToB BhIOOpOB). I[Ipusnanue
BELIOOPOB HECOCTOSIBIIMMHUCS MM HEJEHCTBUTENHHBIMY, HA3HAYCHUE MOBTOPHBIX
BBIOOPOB.



TEMA 9. Ypasienue KOHQIUKTaMH

9.1. Tunonorus xoHGIUKTOB. OYHKIUK U AUHAMHUKA KOH(IUKTA.

9.2. Ctpateruss 1IOBENEHHS B KOH(DIMKTHOM CUTYallUu:
IPOTHBO/ICHCTBHE,KOMIIPOMHUCC, COTPYZAHUYECTBO, YXOJ, YCTYIIKA.

9.3. Paspemenne KOHGIMKTHBIX CHTYAIMi Ha H30MPATEIbHOM YJacTKe.



2. Y4yeOHO-TeMaTHYECKH IJIaH 00y4YeHHUs YJIEHOB YIaCTKOBBIX
M30MpPATETbHBIX KOMHCCHIA U pe3epBa COCTABOB Y4AaCTKOBBIX KOMUCCHIA

Kareropus (K0J1M4eCTBO YaCOB)

Ne Ha3Banue TeMbl IpeacenaTeb, Hubie WieHbI
TEMBL 3aMeCTHTEb YUK, nana
npeicexareisi, |BKJIOYEHHbIE B
ceKpeTapb pesepB YUK
1. | CoBpemenHbie  LU(pOBEIE  CTaHIAPTHl B
u3bMpaTeNnbHOM ~ Tpoliecce  Ha  BhIOOpax 2 2
IIpesunenTa Poccuiickoi @enepanuu
2. | HenompoussoactBo B  YUK.  OcHoBHEIE
U30MpaTeNbHbBIE  JOKYMEHTBI, COCTaBISIEMBIE 2 1
YUK
3. | IlepconansHoe uH(pOpMHUpOBaHUE H3OUpaTenel 2 )
110 mporpamMmmHoMy Moxyitio «ArbopMYUK»
4. | NadopmupoBaHue u3bupatenei.
ITpensoiOopHas aruranusi. OTBETCTBEHHOCTH 32 2 2
HapyIeHue nopsika IPOBEIECHUS
1peABEIOOPHOI aruTanuu
5. | PaccmoTrpeHne xKajoo " 3asBIICHUH,
[OCTYIIHUBIINX B Y4acCTKOBbIE M30HpaTelbHbIC 2 |
KOMUCCHHU
6. T'oiocoBanue BHE IOMEIIEHUS IS T'OJIOCOBAHUS 2 1
Fe Opranuzanus paboThI Y4aCTKOBOM
U30UpaTeNbHOM  KOMHMCCHM €O CIIMCKaMHM 2 2
u3bupaTenei
8. Opranuzanus paOOThl WICHOB y4YaCTKOBBHIX
uzbuparensueix  kommecnmu  (YHK) c 1 1
npeacraBuresiMu CMU, HabmonaTensiMu
9. ®dunancoBoe obOecneuenne YUK B mnepuox 2 2
TIOATOTOBKK ¥ IIPOBEICHUS BEIOOPOB
10. | FOpuaudeckass OTBETCTBEHHOCTh 34 HapyIICHHS
3aKOHOJIaTenscTBa Poccuiickoy denepauuu o 1 1
BEIOOpax
11. | Ilomcyer romocoB W30MpaTenei, COCTaBJICHHE
nporokoia YHWK o006 wrorax roiocoBaHus,
utorosoe 3acemanue YUK, Beimava xommid
nporokonia YUK 00 wrorax roiocoBaHus, 2 2
npencrasienue mnpotokona YMWK 06 wurorax
rOJIOCOBAaHUSA U MHOW M30MpaTeIbHON
nokymenTaiyu B TUK
12. | YopaBnenue KOH)IMKTaMU 7 2
O0mree KOJIHIECTBO YACOB 00y ICHHS 22 19




COJEPXXAHME ITPOI'PAMMBI OBYUYEHHUSA

TEMA 1. CoBpemenHble IIUGPOBHIE CTAHAAPTHI B H30UPATEIHHOM IPOIECCEHa
BeIOOpax [Ipesunenta Poccuiickoit depeparyu

1.1. Mexann3m «MoOWIBHBIH H30HpaTEIbY.

1.2. UnTepakTuBHBIN pabounii 6:10kHOT (UPB).

1.3. Ucnonp3oBanue MammuounTaeMoro QR-koxa.

1.4. Tlopsatox TpUMEHEHMS CpPEACTB BUICOHAOIIONCHUSA M
TPaHCIIMUN300pakeHHS B TIOMEICHUSIX JIJIS TOJIOCOBAHHUS.

1.5. * Kommnekc o6pabotku uzbuparensusix 6romiereneid (KOUB).

TEMA 2. Jlenonpon3BOACTBO B YHUK. OcHoBHBIE WH30UpaTenbHbIE
IOKYMEHTEI, cocTaBisieMble Y UK

2.1. OcHOBHBIE M30HpaTeNnbHbIE JOKYMEHTHI, cocTaBisieMble Y UK.

2.2. IIpuem, perucrpanys 1 IpoX0XIACHUE TOKyMEHTOB.

2.3. OcHoBHBIE TpeOoBaHUs U OPAAOK odhopMiteHUS JoKyMeHTOB YUK,

2.4. IlogroroBka, oopMiieHHE, BEITYCK, YYET TOKYMEHTOB,
paccMmarpuBaeMbIX Hazacemanmsax YUK.

2.5. Opranusanus paboTH C OTHPABIIEMBIME (MCXOAAIIMMH) JOKYMEHTaMH.

2.6. XpaHeHMe ¥ UCIIONIb30BaHue nedaTeit u mrammnoB Y UK.

2.7. dopMupoBaHUE AEN U Iepefiada UX B BBIIICCTOSIILYIO
M30UpaTENHHYIOKOMUICCHIO.

TEMA 3. IlepcoransHoe HHGOpMUPOBaHUE H30HUpATENIeH 0 MPOrPaMMHOMYMOIYITIO
«udpopmYHUK»

3.1. Ilopsanox pabotsi ¢ nporpammoit «abpopMYUK».
3.2. IIpenmymiectBa ucnonb3oBanus nporpammsl «MupopmY UK.

TEMA 4. UadpopmupoBanue wusbupareneit. IlpenBeibopHass —arwrarus.

OTBEeTCTBEHHOCTDH 32 HAPYIIIEHHE MOPAIKA MPOBeIeHNA NPEABLIOGOPHOMH
aruTanuu

4.1. WHdopmanmoHHO-pa3bICHUTEIbHAS AeATEIbHOCTE YUK B
IIEPUOIIIOITOTOBKY ¥ IIPOBEJICHHS BEIOOPOB.
4.2. IlenTp 00O1IECTBEHHOTO HAOIOACHH.
4.3. TpeGoBanus x copepxaHuio MHOOPMAIMOHHBEIX MATEPUAIIOB,
pasmeraeMbpIxHa HHGOPMAIIMOHHOM cTeHie B moMemeHusax Y UK.
4.4, IlpenBeiOOpHAs arWTanys: IMOHATHE, IOPAIOK, CPOKH H  (QOpMBI
€eIPOBEACHHUS.
4.5. Oco6eHHOCTH NIPEIBHIOOPHOM aruTanyy B ceTd IHTEpHET U B
MECCEH]DKEPAX.
4.6. OrpaHWYeHNUS IPU IPOBEJCHUU TIPEABEIOOPHOM arUTaIHH.
4.7. IIpaBoBBIE OCHOBBI U OTPaHWYEHMS IIPY IPOBEIECHUH OIPOCOB
u3bupareneit Biepros u3bupaTensHON KaMITaHHH.



TEMA 5. PaccMoTpenue xano0 ¥ 3asBICHUH, TOCTYNUBIINX B Y4aCTKOBBIE
n3buparensubie komuccun (YHUK)

5.1. Bumsl 1 hopMsl 0OpamnieHuid, TpeOOoBaHMS K ITOCTYIAIOIIUM 00paIleHHAM.
5.2. Obecrnieuenre cOOIONEHUS MPaB rPaXkAaH IPU PaCCMOTPEHHHU 00paIEHUH.
5.3. Ilpuem, peructpanus u nepBudHas 00paboTka oOpameHui, ITOCTYMAIIMKUX
B
YUK.
5.4. Cpoku paccMotpenus noctynusmux B YUK obpamienuii.



5.5. OTBETCTBEHHOCTD 3a HapylLIeHHUE TIOpAZIKa PaCCMOTPEHUS 00paIeHHiA
rpaxkJaH.

TEMA 6. T'onocoBanue BHe MOMEIIEHUS I T'OJIOCOBAHHUS

6.1. IlpaBoBas ocuoBa paGorst YUK mo OpPraHu3alM¥ ¥ IIPOBEIEHUIO
TOJIOCOBAHHUS U30MpaTeleif BHE MOMEIEHHUS /IS IOIOCOBAHMAL

6.2. Metonuka meiictBuii wienos YUK mo OpPraHMU3allM¥ U IPOBEICHUIO
TOJIOCOBAHHUS M30MpaTelieit BHE MOMEIEHUS IS TOIOCOBALMSL:

6.2.1. Merouka aeiictBuii wienoB YUK 70 1Hs (IIEPBOTO JIHS) TOJIOCOBAHMS.

6.2.2. Meronauka neiicteuii uienor YUK B JEHb (ITHU) TOIOCOBAHMUSL.

6.3. O0pasbl  JOKYMEHTaIbHBIX dbopM, mpumeHsembIx Bo  Bpems
T'OJIOCOBAHHMS BHCTIOMEIICHHUSI JUIS TOJIOCOBAHHUS ¥ paboTa ¢ HUMH (Popma Peectpa
3adBICHMH  (oOpamieHumit) wm3bupateneil o IIPEIOCTABICHAN BO3MOKHOCTH
TIPOTOJIOCOBATE  BHC MOMEIMICHWS IUIs TOJNOCOBAHMSA, (opMa 3asBleHHS O
TPCNIOCTABIICHUE  BOSMOXHOCTH ~ NIPOTOJIOCOBATH ~ BHE  NOMEMIEHMS LIS
royocoBanus, popma Akra 06 OmeyaTHBAHUM IIyCTOTO IIEPEHOCHOTO SAIIMKA IS
TOJIOCOBAaHMSA BHE IMOMEIICHHMS I TOJOCOBaHMsA, (opMa BemomocTu nepenaqu
M30UpaTENbHBIX  OIOJIETeHE AL ronocoBanus wieHaM VYUK ¢ mpasom
PCIIAONIEr0 royIoca U BBIAYA X U30MPATENsM IS POBEIeHASTOIOCOBAHIL

TEMA 7. Opranuzanus paGoTs! Y4JaCTKOBOM M30HpaTeIbHON KOMUCCHH CO CITACKAMMU
u3buparenei

7.1. Pabora y9acTkoBOii H3GHpaTENbHON KOMUCCHH 110 YTOYHEHMIO CITHCKOB
u3bupareneii. O3HaKOMIICHHE u30UpaTenel co CMCKOM H36Hpareei.

7.2. PaccMOTpeHHE  y4acTKOBOIA U30MpaTebHOM KOMMCCHEH 3asBJICHUI
TPaXclaH O BKIIOYEHMH B CIMCOK M30Hparenei, 06 OmHOKax WId HETOYHOCTIX B
CBE/ICHUSX O HUX. YTOYHEHHE CIIACKOB H36HpaTeIeii.

7.3. TIOpAmOK BKIIIOYEHHS B CIIHCOK M30MpaTenell BOCHHOCIYKAMMX, JIALL,
HAaXOWIMMXCA B MECTaX BPEMEHHOTO INpPeObIBAHMSA, AN, HE MMEIONIX
PCTACTPAllMA TIO0 MECTy XXHTENBCTBA U IO MECTy INpPEObIBAHHS B npezenax
Poccuiickoit Denepanmy.

7.4. Opranmsanus paGoTHl y4acTKOBOI M30HpATENEHOH KOMHCCHH CO
CBECHUAMH 00 W3OMpaTeNsX, MONABIIMX 3asBIEHHS O TOIOCOBAHHH IO MECTY
HaXO0XICHHS.

7.5. Opranusamus pa6oTel  y9acTKOBOIA U30MpaTeNPHOM KOMHCCHH CO
CBEICHUIMUOO M30MpaTeNsX, HOJABIINX 3asBICHHS 00 YYaCTHH B IUCTaHIIHOHHOM
SJIEKTPOHHOM ronocoBanud (J197).

TEMA 8. Opranmsanus paboTH 4IEHOB YYaCTKOBBIX HM30MpaTeIbHBIX
xomuccuu (YUK) ¢ npexcrasurensvu CMU, ma6ironatesmu

8.1. ITopsimok B3aumomeiicTBHS ¢ HabIomaTesIMu, npeacrasureaamu CMU.

8.2. IlpaBa Habmronarenei, npencrasureneit CMU.

8.3. Pasmerenune HaOromarenei, npeacrasurened CMU B nmoMemenuu
JUISATOJIOCOBAHMS.



TEMA 9. ®unancoBoe obecnieuenne YUK B mepuos
MOArOTOBKHH IIPOBEIEHHUS BHIOOPOB

9.1. Cmera pacxonoB YUK Ha moAroToBKy u IpoBeIeHHE BEIOOPOB.
9.2. Ilopsmox BBIOENEHHMS M PAcXOMOBAHHA AEHEXHBIX cpencts YUK
HAIIOATOTOBKY U IIPOBEJEHHUE BEIOOPOB.



9.3. Opranuzanus paborsr YUK mpu oCyIIecTBICHHH 3aKyHOK TOBapoB, pabor,
YCIIyT IIPH IPOBEIEHUH BHIOOPOB.

9.4. Tlopsamox HAYUCIIEHWS ¥ BHIILIATH JONOJHUTEIBHOM OIUIATHI TpyAa
(Bo3HarpaxieHus), KoMreHcauu 3a paborty wienam YUK.

9.5. OdopmiteHHE rpaXIaHCKO-IIPAaBOBBIX JoroBopoB YK Ha BhIONHEHHE paboT
¥ OKa3aHHUE YCIIYT, CBA3aHHBIX C MOATOTOBKOH U IIPOBEAECHUEM BEIOOPOB.

9.6. Ilopsanok cocraBieHus U cpok npezacrasienus ordera YHK o nocryrieHun u
PacXOJJOBaHUH CPEACTB Ha TIOATOTOBKY ¥ IPOBE/IEHUE BEIOOPOB.

TEMA 10. FOpunugeckas OTBETCTBEHHOCTD 3a HapyILICHUS
3akoHoJarenbcTBa Poccuiickoii deneparyn o BeIOOpax

10.1. KOHCTUTYIIMOHHO-TIpaBOBass ~ OTBETCTBEHHOCTH 332  HapyIIECHHE
3akoHOAaTenscTBa Poccuiickon denepanuu.

10.2. AAMUHUCTpaTUBHAS OTBETCTBEHHOCTH 3a HapyIIECHHE
3akoHomaTenscTBa Poccuiickoit @enepanuu. Ydactue npexacrasutened YUK B
aIMWHUCTPATUBHOM CYIOIIPOU3BOLICTBE.

10.3. YronoBHass OTBETCTBEHHOCTh 3a HapylIeHHE 3aKOHOJATEIbCTBA
Poccuiickoi @enepanuu.

TEMA 11. IToacuet romocoB u3buparteseii, coctapienue nporokona YUK oburorax
ronocoBanus, utorosoe 3aceganre YUK, Beigaua komuii mporokona YUK 06 mrorax
rOJIOCOBaHMs, IpercTaBieHne npoTokona YUK o6 uTOrax roiocoBaHHMs M HMHOM
u3buparensHoi nokymenraryu B TUK

11.1. Opranmzamus  pabotel YUK mocine OKkOH4aHMS TIOJOCOBAaHUSA B
NIOMEILEHUH JJIS TOJIOCOBAHHUS M IO Hayalla HEMOCPEACTBEHHOIO IIOICYETA I'OJIOCOB
u3buparenei.

11.2. TIpomemypa mozacyera roocoB u3bupareneidt. OCOOEHHOCTH MOACYETA
roJIOCOB M30MpaTtesieid Mpy MPOBEACHUH T'OJIOCOBAHUS B TCUEHHE HECKOIBKHUX JHEN
NOJPSA.

11.3. KOHTpOJIbHEIE M WHBIE COOTHOIICHHS NaHHBIX IpoTokona YUK o6
UTOrax rojiocoBanms. IIpoBepka KOHTPOIBHBIX COOTHOIIEHMH 10 npoTokory YUK
00 uTOrax roJocoBaHusl.

11.4. KoHTpOJBHEBIN (pPyYHOI) TOACYET TOJIOCOB.

11.5. Opranuszanus paborsr YUK mo cocTaBiIeHHIO IIPOTOKONA 00 HTOrax
rojocoBanusa uia nomuucanus uwieHamu YUK, Kpurepuum onpenencHus
HEOOXOIUMOCTH COCTABICHHS MIPOTOKOJIA C OTMETKOM «II0BTOPHEI».

11.6. TIIpoBenenme wutoroBoro 3acemanus YWK. OCHOBHBIE HEHCTBHSA
npencenareisi, cekperaps YUK mnpu mposenmenun utoroBoro 3aceganus YHK.
PaccmoTtpenue xkanob u 3asBIIEHHI O HApYIICHUSIX IIPH TOJOCOBAHHH H IOACYETE
ronocoB. Pa6ora YUK mo momroroBke M Bbimade Komwid mpoTtokona YUK 06
UTOTrax rOJ0COBaHUS.

11.7. TloaroroBka M IpeacTaBIeHHE IEPBOro 3k3eMIuLapa nporokona YUK
00 UTOrax roJIoCOBaHmMs ¢ MprodIIaeMeIMu HeMy okyMeHTamu B TUK.

11.8. JleiictBus npencenarens YUK B xozne nepesayu mepBoro 3K3eMILIIpa
npotokosna YUK 06 urorax ronocoBanus ¢ IpHoOMaeMbIMU HEMY TOKYyMEHTaMH B



THUK.

11.9. Tlopsnox neficteuit YUK IIpH MOAroroBke u mnepegade B THUK
M30MpPaTENBHON JOKYMEHTALINH, 32 HCKITIOUECHHEM IIEPBOI'0 SK3EMIUIIpa NPOTOKOJIA
YUKo06 urorax ronocoBanus.

11.10. OcobeHHOCTH BBOJAa JaHHBIX nporokoiaoB YUK 00 wurorax
ronocoBaHus B 6a3y naHHbIX ['"AC «BuIGOpE».



11.11. Cocrapnenne nporokona YUK 06 UTOrax roioCOBaHHS
OTMETKOM
«IloBTOpHBII.

11.12. TIpotokon 3acenanus YUK. Pemenue o BHeceHHH YTOYHEHUH B
nporokon YHK 06 uTorax romocoBaHHS W COCTABIICHHH IIPOTOKONAa 00 HTOrax
T'0JIOCOBAHUS C OTMETKOM «II0BTOPHEINM.

11.13.  CoctaBnenue mnporoxkonma YUK ¢ orMeTkoit «IToBTOpHEIH MOICUET
TOJIOCOBY.

11.14. ®opmer u o0pa3Ipl 3aMoIHEHHS JOKYMEHTOB, IIOATOTaBJIHUBAEMBIX
YUK 1pu cocTaBIeHHM IPOTOKONIA C OTMETKOH «IIoBTOpHEII MOACYET TOTOCOBY.

11.15.* Jledicteus uwnenoB YUK B ciydae oTkasa B pabore KOUB wu
HE00X0MMOCTH cocTaBieHus poTokona YUK 06 HTOrax rojocoBaHus BPY4YHYIO.

11.16. Ilopsnox mnpenocraBneHus BTOPOro 3K3€MIUIIpa MPOTOKOJIa 00
MTOrax TOJIOCOBAHHS HAONIOAATENSM, MHBIM JIMIAM, YKA3aHHEIM B IyHKTE 3
cratek 30 OenepansHoro 3akona Ne 67-03.

TEMA 11. Yupasnenue konbauKTamu

12.1. Tunonorus xoHGUKTOB. DYHKIMH U AUHAMUKA KOH(]HKTA.
12.2. Crparerus moseneHms B KOHGIMKTHON CHTYALHUH: IPOTUBOAEHCTBHE,
KOMIIPOMHCC, COTPYAHUIECTBO, YXOI, YCTYIIKA.
Paspemenve KoHMIMKTHBIX cHTYanwii Ha U30UpaTEILHOM yJacTKe.



